LALA KARIMOVA

4C/10 M.Hadi str.,Baku, AZERBAIJAN, AZ1123
lala.azergizi@gmail.com (+994 50)2706230

EDUCATION

Ma in Education Management (MAEM), ADA University, Baku, Azerbaijan,
September 2017 - May 2019

BA in Philology (English), Azerbaijan University of Languages, Baku,
Azerbaijan, September 2007 - May 2011, Honors Diploma

PROFESSIONAL POSITIONS

English Teacher, Modern Educational Complex named in Honour of Heydar Aliyev,
Secondary School: International (Cambridge), Azerbaijani and Russian Streams, Baku,
Azerbaijan, November, 2022 — present

Responsibilities: planning, preparing and delivering lessons to a range of classes and age
groups; evaluating students' class work, assignments; arrangement of movie classes;
preparing and evaluating micro tests, undertaking administrative tasks, such as keeping
student registers and attendance records

Homeroom teacher, Modern Educational Complex named in Honour of Heydar Aliyev,
Secondary School: International (Cambridge) Stream, Baku, Azerbaijan, November,
2022 — present

Responsibilities: assist in the development of learning materials, preparing schemes of
work and maintaining records to monitor student progress, achievement and attendance;
perform pastoral duties including student support, counselling students with academic
development and providing student encouragement; communicate effectively with all



mailto:lala.azergizi@gmail.com

parties such as students, parents, peers and line managers on a regular basis on
students’ progress; cooperate with the Student Council on events, elections and plans;
provide a positive environment in which students are encouraged to be actively engaged
in the learning process

PSHE teacher, Modern Educational Complex named in Honour of Heydar Aliyev,
Secondary School: International (Cambridge) Stream, Baku, Azerbaijan, November,
2022 — present
Responsibilities: planning, preparing and delivering lessons by teaching the value of
emotions, building the skills of emotional intelligence, creating and maintaining a positive
school climate

Editor&translator, Khan Academy, Baku, Azerbaijan, March, 2023 — present
Responsibilities: translating and editing videos

English Teacher, Baku Istanbul Lyceum, Secondary School: International Stream
(Cambridge), Baku, Azerbaijan, May 10, 2022 — October, 2022

Responsibilities: planning, preparing and delivering lessons to a range of classes and age
groups; evaluating students' class work, assignments; arrangement of movie classes;
preparing and evaluating micro tests, undertaking administrative tasks, such as keeping
student registers and attendance records

English Teacher, Celt Colleges, Baku, Azerbaijan, February 2022- May 2022

Responsibilities: planning, preparing and delivering lectures to a range of classes and age
groups; evaluating students' class work, assignments; arrangement of movie classes;
undertaking administrative tasks, such as keeping student registers and attendance
records

English Teacher, Western Caspian University, Baku, Azerbaijan, September 2021-
December, 2021

Responsibilities: planning, preparing and delivering lectures to a range of classes and age
groups; evaluating students' class work, assignments, quizzes, midterm tests and exams;
preparing examination papers; undertaking administrative tasks, such as keeping student
registers and attendance records

English Teacher, Kaspi Lyceum, Baku, Azerbaijan, September 2019—May 2020

Responsibilities: planning, organizing and delivering classroom lectures; evaluating
students' class work and assignments; preparing and evaluating micro tests, creating
instructive materials, including audio and video resources; providing feedback to parents
via online system

Human Resources (HR) Specialist, “ABC-Telecom” LLC, Baku, Azerbaijan,11/2018—
09/2019

Responsibilities: administrative support; management of personnel records and
documentation; performing background checks; interviewing job candidates; recruiting
and orienting new employees

Assistant to the General Director, "ABC-Telecom"  LLC, Baku, Azerbaijan,
08/2011 - 11/2018



Responsibilities: administrative support; agenda, calendar, visits, and travel planning;
phone calls management; drafting correspondence and presentations; performing basic
accounting functions; developing and maintaining financial databases and reports

Assistant to the Honorary Consul, Consulate of the Republic of Slovenia in Baku,
Baku, Azerbaijan, 08/2014 —11/2018

Responsibilities: agenda and calendar management; organizing meetings, conferences
and events (workshops, exhibitions, culture days); receiving guests; travel, visa, and
accommodation arrangement; drafting official letters and responding to official queries

General and Business English tutor (online/face-to-face) Baku,Azerbaijan,10/2008—
present

Responsibilities: lecturing to a range of age groups,; preparing evaluation tests and
examinations; creating instructive materials, including audio and video resources;
organizing conversation clubs

SKILLS

Computer Competency:
Microsoft Office (Word, Excel, Power Point)

Languages:
Azerbaijani (native), English (fluent), Russian (fluent), Turkish (intermediate)

Cettifications:

TKT certificates, 3 modules, band 3 (2013, Baku, Azerbaijan);
1C 8.1 Trade and Warehouse certificate (2014, Baku, Azerbaijan);

“Critical thinking through teaching English training” (August 10-13, 2022, Baku, Azerbaijan,
American Councils)

“Classroom management and Lesson planning” (September 12-14, 2022, Baku, Azerbaijan,
Baku Istanbul Lyceum);

“English Language Days” training program for the school teachers (May 18-19, 2023, Baku,
Azerbaijan, Baku American Centre)

'Innovative Strategies in Foreign Language Learning' the 1% international forum (June 9,
2023, Baku, Azerbaijan, UNEC)
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CERTIFICATE OF COMPLETION

THIS IS AWARDED TO

LALA KARIMOVA

in recognition of completing

Critical Thinking Through Teaching English
Training.

August 10-13, 2022

! 8 hours of online training

SHABNAM AKBARLI KONUL ISLAMOVA

Access Program Coordinator, Trainer
American Councils Azerbaijan
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