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SUMMARY OF QUALIFICATIONS 
· Over 8 years successful work experience working both in non profit, local and international developmental organizations on Educational Programs and research and training and their management and administration field. 
· Multi-cultural experience and respect to diversity
· Solid managerial and administrative experience 
· Exceptional versatility and adaptability 
· Dedication and drive as a hard-working individual
· Superlative communication and team-building skills 
· Ability to manage multiple tasks in a pressured environment
· Ability to drive and have a valid Driving Licenses 
EDUCATION AND QUALIFICATIONS

Alabama A&M University, 2007- 2008   Edmund. S. Muskie Graduate Program Alumni 

Graduate School of Education 
Education Policy/ Inclusive education policy and practice
Drexel University, Philadelphia, USA  

Summer school, Pre-Academic Program, July – August, 2007
Azerbaijan State University of Languages 

Master of Linguistics Science/ Translation Studies 

Baku, Azerbaijan, June 2004-2007. Graduated with Distinction
Azerbaijan State University of Languages 

Bachelor of Linguistics Science/Translation Studies
Baku, Azerbaijan, 2000- 2004

High School#12     09/1987 -05/1998
TEACHING EXPERIENCE

Khazar Univerisity September, 2011- up to now 
Education Department 

Instructor on “Classroom Management” and “Principles of teaching methods” “Special Education” and “İntroduction to Education” Subjects 

Baku In-service Teacher Training Institute 2010-2011

Instructor on “Inclusive education” Subject 

WORK EXPERIENCE
Center for Innovations in Education (CIE) October, 2008 – up to present  
Inclusive Education Programs Manager (European Commission (EU), OSI London and World Vision International funded grants), 
· Develop, manages, and promotes new programs opportunities;
· write concept papers for donors, responsible for program quality enhancement and on-going project activities monitoring and marketing;
·  Establish and maintain good relationship with local and national government officials

· administer, and support education and training programs for groups and individuals, exchange group of participants within the projects 

· support the programs with coordination, cooperation and information sharing efforts with other agencies stakeholders/networking with partners in the country, region, international level;
· work towards fundraising, networking and advocacy to meet the needs of program implementation

· support constant flow of information with the donor organizations and local authorities;

· conduct program evaluation and monitoring  and identify relevant experts for professional service delivery;

· manage pre-service and in-service trainings and technical assistance

· working with parents of youth and children with disabilities and diverse backgrounds   
· make necessary arrangements for effective training organization;

· budget planning and management prepare monthly financial and narrative reports to donors; 
· represent the national and international level
Alabama A&M University 12/2007-05/2008
Position: Graduate Assistant 
Unit Assigned: International Student Office/ Exchange students unit
Unit Director: Mrs. Wendy Holcombe 

· assisted  the exchange programs and projects,;
· facilitated exchange students orientation, training programs  and workshops; 
· assisted for preparing reports;
· performed other duties as needed;
Independent Observer (Youth for Culture of Peace, local NGO) & operator in EXIT POLL –USAID (3 Days), November 6 Elections to Parliament of Azerbaijan Republic, November, 2005     
Center for Innovations in Education (CIE) September, 2005 – July, 2007  
Children Program Coordinator 
(Special School Improvement Project -World Vision USA /Ministry of Education Azerbaijan)
· conducted survey on assessment of current situation with children with disabilities and their families;  

· worked current legislation related with education and social services for children and youth with disabilities; 
· coordinated development of  policy recommendations for further integration of children and youth with disabilities;
· prepared reports, project documents and submissions t  government by providing information; preparing tables and drafting relatively routine sections;
· carried out specific administrative operational/control tasks for project/program activities;
· assisted in the preparation of preliminary programs including, where applicable, training and travel costs; arrange programming professional appointments; develop prospective program calendars;
· improved special school on early childhood education and gave training; 

· coordinated meetings, trainings, round tables for participants of programs and government officials;
· carred out financial and program reporting.
English Language Solutions (ELS)/Azerbaijan March, 2004 – July, 2005        

Trainer -Tutor
· facilitated the effective learning of Azeri to the English teacher and students; 
· evaluated students' progress and informed them regularly of their level of competence;
· organized different language trainings and prepared training materials;
· participated in Teaching Centre teacher development and administrative meetings.
Save the Children Alliance, Azerbaijan   February, 2003 – January, 2004 

Program assistant      
· provided translation/interpretation and logistics support for all programs, especially Children Tolerance Education Program and Community Empowerment Project (World Bank funded);
· provided administrative & finance and other logistic support to the programs and prepared and maintain program files; gather, enter, and edit data for database; 
· organized trainings, seminars and conferences;
· developed minutes of Steering and Task Group meetings.
Internship in Ministry for Foreign Affairs of Azerbaijan Republic/ 05.2003
· updated and translated documents, briefs, dossiers and various analytical - informative materials;
· trained on diplomatic representation and ethics of diplomacy.
Society of Assistance to Refugees and IDPs, local NGO; January, 2002- February, 2003    

Training Officer
· organized community training and mobilization workshops;
· supported implementation of projects and  programs in the regions specially for IDP and refugees;
· organized events and trainings for IDP, refugee and low privileged community on children rights, IDP/ refugee rights where it required;
· facilitated the process of community mobilization for community actions and organize community events;
· collaborated with local staff in all stages of the community development process.  
 The United Nations Volunteers Program (UNV); December, 1999- May, 2000   
Volunteer (Youth Volunteers Management Unit) 
· assisted on education issues for children with disabilities an vulnerable groups;
· participated in the trainings organized by UNV and organized trainings, workshops, seminars and provided translation/ interpretation of all materials.
ACTIVITIES
· Program Committee member of International Step by Step Associations, Budapest, Hungary, 2011-2014

· Ministry of Education - Working Group of “Development of Inclusive education strategy in Azerbaijan” January- September, 2011
· Ministry of Education - Working Group of “Development of Student Progress Assessment –Diagnostic, Formative and Summative Assessment ” 
· Ministry of Education - Working Group of “National Textbooks Assessment” 
· Member of International Networking Group on Peace Building with Youth and Children” EU and Early Years, based on Belfast,  Northern Ireland
· Organizational Member of the Child Protection Network  
· NGO Alliance on Working Group on Development of Alternative Reporting to UN 
· Membership - Council for Exceptional Children International Organization (CEC)
· Working group on development of one year training program for  “Pre service training of Social Workers ”MHI Azerbaijan and WV Azerbaijan, March – June, 2010

AWARDS
· Alumni Small Grant, US Department of State , amount of 2704$; 2012/US Department of State

· Alumni Community Service Project - Teacher  trainer/ US Department of State
· Alumni Small Grant, US Department of State , amount of 3000$; 2009- 2010 
· Edmund S. Muskie Graduate Fellowship Program 2007-2008.

· Scholarship, International Institute for the Rights of the Child (IDE), 12th International Seminar on Rights of Children living with Disabilities, 10. 2006,  Sion, Switzerland
· Award of “Gratitude on Active Participation and Work done for Children with Disabilities: Improving Attitudes, Practices and Policies Program”, 09, 2006, Ministry of Education, Baku, Azerbaijan 
· Award on first place in the Republic, Azerbaijan Ministry of Education, and Competition on Composition, “A letter to my honor person” 1996 
RESEARCH EXPERIENCES 
· External Evaluator of  Norwegian International Enterprise’s programs in a collaboration with Peace Corps Volunteer, 2010

· Reading Skills of Azerbaijani Students: Possible Reasons for Underperforming in PISA 2006. 

               World Bank/CIE; January – August, 2009  
· Opportunities and Barriers in Educating Children with Disabilities in Azerbaijan.   

              Evaluation of teaching practices in special and boarding schools, general education schools. 

              UNICEF/CIE;   January, 2007 
· Assisting on assessment of current situation on statistics, access, quality, family profile, legislative basis and  public attitude parameters of children with disabilities in Azerbaijan; Save the Children  
· Assessment of women participation in Economic Opportunities Program for Save the Children International  NGO, 2004 

PROFESSIONAL DEVELOPMENT 
· “European Training of Trainers” conducted by DECET, Barcelona, Spain, May 10-13, 2012
· Training of Trainers on “Fathers support Program” conducted by ACEV, Istanbul, Turkey, March 19-23, March, 2012

· International Scientific Conference “Inclusive Education: Practice and Perspectives” Baku, Azerbaijan, 14-15 October, 2011
· Summer School on “School governance: the challenges of decentralization, autonomy and social responsibility” Networks on Education Policy Centers,  Lake Ohrid, Macedonia, July 4- 8, 2011 
· “Pre-service Training of Early Childhood Professionals and Quality of ECD today” Istanbul, Turkey27-29 June, 2011
· ‘Training of Trainers for pre-service teacher training on new curriculum” conducted by UNICEF, February 28- March 5, 2011

· “Developing Social Inclusion Model for new regions” training by International Networking Group on Peace Building with Young Children” EU and Early Years, in Belfast, Northern Ireland, October 12-15, 2010
· “Developing In service and Pre-service training system and monitoring and evaluation Framework for Right Based Programming- Towards Teacher Training System in Azerbaijan” Consultative workshop with OSI- ECP partners in early years and disability. Kiev. Ukraine, September 13- 17, 2010 
·   “Riga 2010 International Conference: Embracing Inclusive Approaches for Children and Youth with Special   Education Needs,” Riga, Latvia, 11- 14, 2010
· Study Tour “Inclusive Education and Social Inclusion structure and implementation, and Application of Learning  into the Azerbaijan Context”, London, UK May 8- 15, 2010
· “Inclusive Education 5 year Program Evaluation” workshop for stakeholders and program managements, August, 2009 
· WV “Optimization of Public Awareness Champaign on DI in Azerbaijan” (training was led by, professor of London University), Baku, Azerbaijan , August, 2009 

· National Conference on Child Protection Reform in Azerbaijan 2 days conference and training, Baku, November 20, 2009 (with cooperation MoE and UNICEF) (200 participant)

· Regional Training on “CBRC Management and Advocacy” the training was led by Dr. Maya Thomas invited by UAFA and CIE , November, 2009 
· Strategic Planning Meeting, Bodrum, Turkey, June, 2009 
· NEPC (Education Policy Centers’ Network)  “Curriculum Policies: Making Education respond to Society and Marketing Labor” Zagreb, Croatia, July, 2009 

· International Study Tour to the Ministry of Education of Turkey Republic , for professional development of Textbook Assessment”, Ankara, Turkey, April, 2009 
· “Professional development on science of early childhood ” ISSA / OSI, Belgrade, Serbia , December 8-14

· “Literacy for All Learners” Council for Exceptional Children, Birmingham, AL, USA February 7-9

· “Pre - Academic Writing” Course organized by U.S. Department of State and IREX, Philadelphia, July- August, 2007 
· 12th International Seminar on Rights of Children living with Disabilities organized by International Institute for the Rights of the Child  (IDE) in collaboration with Pro- Infirmis  Sion, Switzerland 10 -14.10.2006
· International Training on University Course Development: Introduction to Special Education Instructor: Jozef Cagnon, Ph.D. George Mason University, organized by Council of Exceptional Children and Center for Innovation in Education, 10 -15 September, 2006
· “Innovative Youth Project Management”  Batumi, Georgia, 12-20 August 2006
· “International Grant Management” Sofia, Bulgaria, 08-14 June 2006    
· “Inclusive Education for Children with disabilities in Azerbaijan” organized by Council of    Exceptional    Children and Center for Innovation in Education, 10 -15 January, 2006
· “Early Childhood Education” organized by Council of Exceptional Children and Center for Innovation in Education, 10 -15 November, 2006
· “Gender Equality and Young Women’s Participation” organized by “Shams” Young Women Union and European Youth Foundation Baku, Azerbaijan, 21- 26 September 2005    
· Summer School on “Research in Social Work and Evaluation of Programs and Social Services”, Instructor: Jami Curley, Ph.D. St. Louis University, supported by OSI-AF, Baku Education Information Centre, Baku,  9-13 August  2005  
· “Youth participation from national to international level” International Training course organized by National Assembly of Youth Organizations with the support of Council of Europe and Directorate of Youth and Sport, 28 September- 5 October 2004   
· «Our Future is in Education» Regional Training Course organized by National Assembly of Youth Organizations and European Youth Foundation, 12-16 March, 2003                                                                                                                                                  
· “Women and children rights” organized by “Reliable Future” Youth NGO and UNICEF, 15-20 June 2002,    Baku, Azerbaijan 
· “Defense of Rights in European Court of Human Rights» organized by Legal Education Society with the support of US' National Endowment for Democracy Fund (NED), November – Junuary,2002
· Baku, Azerbaijan     Benevolence International, Computer Training Course 1998
· Baku, Azerbaijan   ISAR-Azerbaijan, Fundamental NGO Management Training  1998
 MATERIALS AND TOOLS DEVELOPMENT
· Early Childhood Inclusive Education Methodology. Guide for Preschool teachers and relevant specialists. CIE             

Co-author and Project Manager/ November, 2011
· Child Development Methodology. 
Co-author, Open Society Institute. Baku, 2011
· Learning through Playing. Guidebook for Preschool Teachers /Co-author, Baku, 2009

· Early Childhood Inclusive Education Methodology. Guide for Primary teachers and relevant specialists. CIE / Co-author and Project Manager/ June, 2010
LIST OF PUBLICATIONS : 

1. U.Mikailova, Y.Karimova and L.Sharafkhanova. Using Scaffolding for Teaching Children with Disabilities: Applying Vygotsky’s Ideas in Azerbaijan”. Cambridge Scholars Publishing. 2010.

2. A. Abbasov. Y.Karimova . Teachers’ professional standards – development and monitoring. National Journal of Curriculum. 2009. N4.  (in azeri)

3. U.Mikailova, L.Ismayilova, Y.Karimova, L.Sharafkhanova. Education of children with disabilities. 

National Journal of Curriculum. 2009, N3. (in azeri)

4. U.Mikailova, Y.Karimova, L.Sharafkhanova, U.Isazade, R.Behbudov, N.Aliyeva, Y.Agayev, A. Ismayilova. Educational provisions for children with disaibilities in Azerbaijan. Human Rights Education in Asian Schools. Volume Asia-Pacific Human Rights Information Center, Osaka, Japan, March, 2009. 

LANGUAGES                

Azeri (native), English (fluent), Turkish (fluent), Russian (good), French (fair)

GPA: 4. 

COMPUTER SKILLS  

MS Office Package, Microsoft Word, Excel, Power Point, Publisher and Microsoft Outlook
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