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curriculum vitate of

eldar avaz oglu shahgaldiyev

address: 2/31, z. Gambarov st, M.A.Rasulzadeh township, Baku, Azerbaijan

CONTACTS: (99 12) 4126222 (H); (8 50) 518 81 34
shahgaldiyev@yahoo.com; eshahgaldiyev@khazar.org
working group Team member:

BY THE order of AZERBAIJAN MINISTER OF EDUCATION 
· REFORMING CLASSIFACATOR of ba programmes in azerbaijan higher education
                                                                          VOLUNTEER:

· preparation of phd studies’ standards (programmes) in azerabaijan (ONGOING)
General INFORMATION:                           apr 11, 56, Azerbaijan, beylagan district, azerbaijan 
               

Education:
Baku, AZerbaijan
* Azerbaijan Academy of Sciences  

                                                                         Institute OF PHILOSOPHY AND LAW 1987-1991, PH.D


* azerbaijan pedagogical university of foreign    

                                                                         languages.1973-1978

Fizuli, Azerbaijan
* Secondary School 1962-1972

Courses:

                                                                        * TBILISI, 1996 - Financial courses on SUN ACCOUNT; 

                                                                        * TBILISI, 1997 – Regional Programme & Finance training for  

                                                                           Core Staff;

* SWINDON – Dunbar Training Center /OXFORD – UK, July 1998 - New  

   Managers’ Development   Courses (NMDP) by IHR

* BAKU, April 1999 - Human Resources Management (HRM) 

   Course -TACIS;

* BAKU, April 2001 - International Courses on Documents 

   Examination, Academy of the Ministry of National Security;

* CHISENAU, Moldova -June 18-20, 2002, United States 

   Refugee Programme (USRP) Training

* ALMATI, Kazakhstan November 24-27/ 2002 - Special 

  Automated Database Programme Training “KERMIT Lite”-

  (Keeping each Refugee Movement in Track)    

* BAKU, January 30-31, 2003 - UNHCR-IOM joint training      

   Workshop on “Domestic and International Law Related to   

   International Protection and Asylum Procedure

* BAKU, April 14-15, 2003 – UNDP training Workshop for UN  

   Agency focal points “ASSISTANCE AND PROTECTION AGAINST  

   CHEMICAL WEAPONS” - International Co operations and Assistance 

   Division. Assistance and Protection Branch - OPCW

”* BAKU, June 2003 –UNDP “Basic Security in the field-Staff Safety,  

   Health   and Welfare”

* BAKU, Feb 14, 2004 – MCCI – “Ethics and Compliance for Key Employees”

* BAKU, May, 2004 – British Petroleum– “Supervisors’ Safety Leadership”

* DUBAI, UAE, June 20-22, 2004 - ABS and UK Global Marine Security    

  Systems Training course Port Facility Security Officer” in accordance with   

   requirements of the ISPS Code and Crowds Management
*  BAKU, SEP, 2007 International Conference :” Theoretical and Practical Substantiations of the Role of Assessment in Improving Teacher Quality”  -“International Association for Educational Assessment, 33rd Annual Conference, 16-21 September 2007. 
* BAKU, Dec – 2010 –Joint sessions of the WB and Government of Azerbaijan,  Education and Quality Assurance, etc…

* Poland, Warsaw June 10-28 International Conference “ American and European Values” Co-Chairman and lecturer

                                                                        * Belgium-Brussels Dec 12-14, Tempus Project partners’ meeting

                                                                       *  BAKU, Apr 22-24, 2013,  ISESCO  -  International Seminar –Planning of 

                                                                        Teaching at Higher Educational  Institutions and Curriculum Preparation                                                                     
ITC SKILLS:                                                   * HIGH ADVANCED USER
TRANSLATING ON EXPERT LEVEL            (English-Azeri-Russian)



 * TECHNICAL AND NON-TECHNICAL TEXTS -





              * TEXTS  CONTAINING THE  TERMS OF OIL AND OIL INDUSTRY, DRILLING,           

                                                                         PRODUCTION, ENERGY, MARINE, FINANCE, POLITICS, INTERNATIONAL                      

                                                                         DEVELOPMENT etc.





INTERPRETING                                             * LARGE EXPERIENCE ON SYNCHRONISED  

  INTERPRETATION ON AN OFFICIAL LEVEL (English-

  Azeri-Russian)
                                                                        * ENGLISH - AZERI – RUSSIAN MULTIFACETED  EXPERT TRANSLATOR
DRIVING


               * VALID INTER’L DRIVING LICENSE “B”GRADE ,UNTIL 31 DEC, 20
LANGUAGES:
AZERBAIJAN

                   
* NATIVE LANGUAGE 

RUSSIAN



* EXCELLENT (written, spoken, read)

ENGLISH



* NEAR NATIVE (written, spoken, read)
FRENCH                                                         * BEGINNER LEVEL (written, spoken, read)
TURKISH



* INTERMEDIATE LEVEL (written, spoken, read)

AWARDS                                                 
· Honors Award by the Ministry of Education - 2012
· Gold Medal by the European Printing House- 2012

· Honors Award by the State Student’s Admission Commission- 2012

WORK HISTORY:

KHAZAR UNIVERSITY: Sep -2011 – PRESENT: Head of Division of Graduate Studies & Research, Associate Vice-Rector/ ACADEMIC SECRETARY OF KHAZAR UNIVERSITY ACADEMIC & ADMINISTARTICE COUNCIL
Responsible for the new division Graduate studies and research, prepare and conduct PHD admission and entrance exams, supervise and proceed all related documentations throughout studies. Organize university academic and students’ research activities. Tempus project coordinator on Migration issues (curriculum development, etc). Preparing and holding PhD exams, coordination the department ‘s activity through the various intergovernmental agencies, et.
MINISTRY OF EDUCATION: AUGUST 27, 2012 - PRESENT- Leading Scientific Supervisor in the Department of Science 
Preparing the concept of PhD State Programme and Standards and the related documentations, making expertise or preparing the final versions after review of various sciences related Terms of References. Being part of  team upgrading the concept of BA and MA studies in Azerbaijan. 
KHAZAR UNIVERSITY: MARCH 2006- AUG 2011 - HEAD OF ENGLISH LANGUAGE AND LITERATURE DEPARTMENT 

Responsible for day to day running of the English Language and Literature Department, curriculum  preparation and renovations of resource materials. Management of a pool of 50 English language instructors. Head of the University Web Team, Director of Practical English Translation Centre and Director of Khazar University Extension Courses. Team member of the International TEMPUS and other European joint projects on Education, Democracy, Quality Assurance, Democracy and Institutional Building.  
ENGLISH LANGUAGE SOLUTIONS (UK): JAN 2005 – 2006  ENGLISH LANGUAGE TRAINER for WITH BP AND KCA DEUTAG OFFSHORE OPERATORS
Preparation and running of the English language courses for the Central, West and East Azeri offshore operations at Sanghachal terminal. Curriculum Development for Offshore and Onshore Operational  Teams. Testing and evaluation, tailoring individual materials to the individual needs of  trainees form Oil and gas Sector.

SUPERVISOR / HR   - BP SUBCONTRACTOR STAFF TRAINING AND COMPETENCY BASED ASSESSMENT 
* McDermott Caspian Contractors, Inc. (MCCI), Training & Development Department, 2003 – 2004
Supervise a pool of local and foreign Trainers/Instructors and Competency Based Assessors at MCCI -Mc Dermott Caspian Contractors Ink. Preparation and Implementation of the training plans needed for the Fabrication Yard including HR and Safety Inductions, Safe Work Practices and Orientation programmes. Organize and conduct Staff Employment interviews with Training Manager and HR Department.
Perform the tasks on reporting lines - Training manager, J RAY Mc Dermott Eastern Hemisphere Training Department and MCCI High Management.  Prepare, supervise and implement a wide range of training courses on Safe Work Practices, timely conduct the tool box talks with the staff on various issues. 

Prepare and directly run the special courses- Productivity through People (PTP) and Supervisors Safety Leadership (SSL), International Ship & Port Security (ISPS) with office, supervisors and high management personnel. Training survey, evaluation, organization, implementation, testing, revalidation and monitoring of training achievements follow up of the results of ongoing training programmes including refreshment courses. 

Carry out regular staff performance appraisals together with Training Manager, to timely update the HS&E training programmes to be run with the MCCI personnel. Make data analysis and report the results for further adjustments and reviews.
COORDINATOR - TRAINING & MOVEMENTS PROGRAMME * INTERNATIONAL ORGANIZATION FOR MIGRATION (IOM) AZERBAIJAN MISSION, AUG 00 – NOV 15, 03      

To assess and write a comprehensive training project within Capacity Building on Migration Management Programme (CBMMP) designed to skills upgrade of partner organizations to the international standards: Ministry of Labour and Social Protection, Ministry of Foreign Affairs, Ministry of Internal Affairs, Ministry of National Security/State Border Service and other Inter ministerial groups. Close partnership joint projects with the Government of Azerbaijan.
To coordinate and facilitate the project implementation process. The training project covers TEFL, Migration Legislation, Humanitarian Preparation, IT and Computer Literacy, Documents Examination, Border Control Checkpoint and other subjects targeting on adult trainees within the regional and country strategic framework of IOM Azerbaijan Mission.
To prepare the curriculum and syllabus for the special training courses tailored to upgrade Azerbaijan’s related middle range and senior government officials on wide range of migration issues (resettlement, admission and readmission procedures, repatriation, integration and reintegration, family reunification, etc) their direct supervision, participation in development of curriculum for the Academy of the Ministry of National Security to upgrade the immigration and border control officers to the international standards. 
To monitor, evaluate the educational project and report the results of training achievements, make necessary adjustments for renovation of the future training courses.

To design Refreshment Courses for adult trainees preparing monitoring trainings (presentations) with participation of international and national trainers in close partnership with UN, EU missions and Embassies accredited in Azerbaijan. These involved the EU policy on admission and readmission procedures of the Europen membership countries for further possibilities to upgrade interministerial capacities on immigration, visa issuance and other policy and procedures.
We also worked in close partnership with European missions on dissemination projects referring to migrants’ reintegration, prevention of women’s and childrens’s trafficking and smuggling which were jointly funded by EU and UN. These projects were complementary to the Capacity Building in Migration Management programme designed to upgrade the in country related policy and procedures to the European standards and render a relevant assistance to the needy community.  
To coordinate a multifaceted Movements Programme including the United States Refugee Programme (USRP), Canadian warrants and European Movements in close cooperation and coordination with EU missions,  UN, UNHCR, US Embassy Consular Section, Canadian Immigration Service and other official structures. To organize safe and organized departure of the Government approved migrants from Azerbaijan, prepare their pre- and post departure documentation in coordination with the GoAz, International NGOs and Embassies. 
To conduct interviews, and Pre-Embarkation Cultural Orientation training sessions with migrants of the Third Country Resettlement (TCR) who are travelling under IOM auspices. 

To represent IOM at UN Azerbaijan Interagency meetings and workshops and be actively involved in discussions and proposals of UN Poverty Theme Group meetings with participation of the UN Azerbaijan Resident Coordinator, EC and EU missions. IOM nominated person of Contingency and Emergency Preparedness Planning Working Group and UNDAF (Development Assistance Framework) workshops and seminars.  
To interview migrants under IOM auspices arriving in and departing from Azerbaijan on the reintegration and resettlement programmes funded by various European missions. 

OFFICE – MANAGER: * INTERNATIONAL HUMANITARIAN ORGANISATION - “OXFAM”(UK)  MAR 97 - NOV 99

I was responsible for overall works in smooth running of Baku office on the daily bases – managing the personnel, including volunteers, dealing with interviewing, recruitment of the personnel together with Country Representative, drafting their Job Descriptions, Contracts according to existing Terms of References (ToR). As a nominated person for OPP, (Overseas Personnel Policy) I was pursuing that the Employment rules and procedures are followed by each personnel and the necessary changes, incremental are clearly and timely carried out in staff contracts. Also, as an OXFAM appointed in country representative for implementation of OPP, I was responsible for the personnel training, programme procurement and purchasing, files and liaising with Government officials.

I was delegating the Country Director at UN, NGO meetings on Poverty Eradication and liaising with Committee of Statistics for preparation of internal reports on basket survey of food and non-food items. This data and analyses collected were used for further drafting and implementation of the sustainable community health and education development programmes in the poverty stricken areas of Azerbaijan, IDP settlements. Identification of the training needs and preparation and implementation of training sessions as per staff training needs at Baku and filed offices.Preparation and pursue a Medical and National Emergency Plan for the organization. 

PROGRAMME MANAGER of the ECHO funded Emergency Programme with OXFAM (UK) Azerbaijan – 97-99
on provision of earthquake (EQ) victims (in Lerik and Yardimli) with temporary shelters (September-December, 1998) in close coordination with IFRC (International Federation of Red Cross and Red Crescent Societies), UNOCHA and other international NGOs. We gained 100% of output in this project implementation
Responsible for Administrative issues:  Financial management, compilation, renewal of the office filing system, in country lease and service contracts, inventory updates, renewal, disposal, repair, registration and insurance of (Non Extendible Property) NEP.

TEACHER OF “SOCIOLOGY” AND “EDUCATIONAL PSYCHOLOGY”   * KHAZAR UNIVERSITY – SEP 99 – 01

Preparation the course Curriculum and Syllabus and teaching the post graduators the courses of “Sociology” and “Educational Sociology’ (subjects from the John Hopkins and Maryland Universities of USA) in English. Lead and train the University Sociological Research team of “Family Studies”. 

TEACHER OF SOCILOLOGY & TEFL: * AMERICAN UNIVERSITY IN BAKU (AUB) – SEP 99 -00

To conduct TEFL teaching course with different age group at the Intensive Training Course within the International Communication System. To create the Course Curriculum, Syllabus and other content materials and resources.

COUNTRY DIRECTOR DEPUTY /OFFICE-MANAGER:  *INT’L HUMANITARIAN ORGANISATION OF “CHILDREN’S AID DIRECT” UK     (Former “FEED THE CHILDREN)   JUN 95 – FEB 97

Programme and office Management: To run Baku office work on the daily bases, assisting the Country Director in Emergency and Development Programme management (supplementary feeding programme, rehabilitation of health facilities, education of IDP children,  income generation, community building, etc), PHC supported by DFID & ECHO, UNHCR. As part of the programme I compiled a questionnaire  on Nutritional survey and conducted it  in Mingachevir, Barda, Yevlakh and other regions of Azerbaijan, provided a  monitoring  plan for household survey and  prepared a final report with nutrition specialist for further programme implementations. I regularly represented CAD at UN, UNICEF, WFP (World Food Programme) meetings, prepared internal personnel development training programmes, provided development updates, arranged meetings with governmental & non-governmental organizations
Administration: To give support in project operations implemented in the field office, manage the national staff assigned for the project. Identification of the staff training needs and organize the internal training sessions in response to the current programme requirements.  Also, conducted the Staff Employment interviews, prepared the TOR and Staff Contracts, and performed all bank procedures and monthly financial reports on overall Baku office expenditures in consolidation with the field office, provided insurance checks of the agency’s vehicles fleet. 
Logistics:  Investigation and procurement (local and International) of the goods for implementation of country programmes and organize their shipment. Liaison with Government and obtain visas for the expatriate staff, arrange the airport procedures on arrivals / departures of staff and visitors. To be responsible for custom and security clearances of all goods forwarded to the name of organization.
TEACHER   - SOCIOLOGY & PRACTICAL COURSE OF THE ENGLISH LANGUAGE: *AZERBAIJAN INSTITUTE OF FOREIGN LANGUAGES.  SEP 96 – SEP 98

To create teaching course syllabuses and curricula on teaching of the “Practical Course of the English Language“and “Sociology” for under graduate students and directly run them, 
ASSISTANT DELEGATE DOCTOR * INT’L HUMANITARIAN ORGANISATION OF “EQUILEBRE” (FRANCE) JAN /JUN 95 

To conduct medical surveys and assessments, assist the doctors and engineers in water and sanitation programmes, in distribution of the Basic medical Kits, in identification of the new programme implementation sites, potential partners and contractors for further programme applications at the various Boarding Schools on all over Azerbaijan. Work with mentally handicapped and retarded children.
To prepare the Drugs’ Specifications and distribute the Basic Medical Kits to the Boarding Schools, orphanages, specialized institutions. To manage office works on the daily bases, conduct various meetings with beneficiaries and perform written and oral translations.

FIELD INTERPRETER: * “INT’L FEDERAtion of red cross and RED CRESCENT societies” dec 93 – apr 94

I have been working with Emergency Field Distribution Team in the filed office and participating in people’s Vulnerability Assessment. I performed an Interpretation for Head of IFRC delegate, during distributing the food items (food parcels, wheat flour and other emergency relief items) to the vulnerable people temporarily residing in refugee settlements.

EDITOR-IN-CHIEF:  PRESS OFFICE THE PRESIDEN OF THE REPUBLIC OF AZERBAIJAN - MAGAZINE “YURD” SEP 1992 – Oct 1995
To be responsible for the preparation and issuance of the English version of the magazine “YURD” published by the President’s Office of the Azerbaijan Republic. To translate the publication materials from Azerbaijan /Russian into English and vice versa, edit and prepare the selected articles for the next issue of the magazine in close coordination with journalist staff. Prepare the events report for the publications. To prepare and facilitate preparation of the official governmental meetings, perform synchronized interpretations in official meetings, forums and receptions. Written translation of the high level government documents as: “Contract of the Century”, “Inauguration Speech of the President of the Azerbaijan Republic”, Conference materials on “Law on Citizenship (UNHCR-Azerbaijan Parliament) etc. 

Post graduatION STUDIES: * ACADEMY of SCIENCES, INSTITUTE OF PHILOSOPHY and law, 87-91

Prepare the research materials (dissertation) on “Moral Psychological Climate of Labor Units and its Role on Personality Development”. By the end of this study I earned my scientific degree of Ph.D., published 3 books and 1 monograph, some brochures and articles on psycho-sociological traits of the personality development. The research works was carried out in Russia, Moscow in close coordination with the Western Recourses. 

HIGH school inspector:      * educational board of fizuli district, AZERBAIJAN. SEP 86 – sep 92

Supervise 11 secondary schools (3500 pupils), pedagogical and technical staff) assist the pedagogical staff (400-450 teachers) through preparation of refreshment courses on children’s developmental issues, innovations in secondary schools teaching processes and classroom management.

Organize and hold district and regional scientific conferences with participation of school children from different age group on the contemporary pedagogical and developmental issues to assist the harmonic development of school children. 

Control over the management of the budget of these institutions, responsibilities for the efficient teaching of foreign languages at the public schools on the regional level.

PEDAGOG  * high schools, fizuli district, azerbaijan. 82-86

Teaching  of the English and Azerbaijan languages at High Schools.

PEDAGOG:  * agdash district, profesional and technical school no. 132, AZERBAIJAN, 78-81

I was teaching the English, Azeri languages and social sciences and performing the tutorial works with the dormitory students after the class hours.

commander in ussr armed forces:  * army service, russia, far east 78-80

Commander-in-chef in the middle-ranged tank troops in Far East.

Student:  * University of foreign languages. baku, 73-78. 

 QA & QC – QUALITY AND CONTROL DEPARTMENT: * baku refrigerators plant, 72-73

monitoring the technical quality of the final product, details from the refrigerators. Control over the output production and delivery. Ensure a high quality of the output products.

sIGNAture:




eldar avaz oglu shahgaldiyev
additional information:


· hs & e Training and supervisory works in oil and energy sector,HSE DRIVEN

· curriculum development and staff competency assessment skills – welding, structural fitting and pipe fitting

· TEMPUS project ccordinator on migration issues

· panel member on hiring and firing of the middle range university staff 

· university panel memebre on erasmus mundus –int’l project on sending students to europe

· Large experience in public relations and work with THE Government COUNTERPARTS

· developed training on staff health, security and welfare

· Engineering practice in water supply and sanitation

· Extensive practice in preparation of financial reports LARGE experinece in working with NGO volUNTEERS 

· professional skills in financial management,  Logistics and procurement 

· STRONG VERBAL , WRITTEN & PRESENTATION SKILLS
· Good knowledge and practice in medicine

· PROFESSIONAL EXPERINECE IN  CANDIDATES SCREENING & INTERVIEWING FOR REQRUITMENT
· CLOSE FAMILIARSHIP with western teaching methodology

· AUTHOR OF THE PROGRAMME on TEACHING OF “ AZERBAIJAN LANGUAGE FOR THE NATIVE ENGLISH SPEAKERS” (ALENS) –2002/2003 

· easy to communicate with, RESPONSIBLE, open, flexibile,FAITHFUL and TRUTHWORTHY

· able to work under pressure, FLEXIBLE IN TRAVELING

· Married - 3 children 

· Ph. D. since 1991, Associated professor
REFEREES:

(1) Name: Ms. Karen LANDNESS,

        Address: Russia, Moscow, Embassy of the United States of America, Novinsky Bulvar 19/23, US Immigration Service.  

                     Tel: 728-52-36; fax: 728-50-83; e-mail:  Karen.M.Landsness@usdoj.gov
       INS officer – State Department of the United States, US Embassy In Moscow  

(2) Name: Mr. Lutful Kabir
Azerbaijan Diplomatic Academy (ADA), Azerbaijan
Mobile: (050 210 20 16)

Head of International Human Resources Department, Azerbaijan Diplomatic Academy 

(3) Name: M.Sc., Marsha Feeney

Address: 333, Neath Road Plasmarl, Swansea SA6, 8JN UK

Tel: (44 1 792) 79 01 78   Fax: (44 1 792) 70 10 60   

Director: Feed the Children Azerbaijan (Planning, Monitoring, Evaluation)

Name: Mr. Jafar (Jafarov)
Azerbaijan Institute of Tourism (AIT)

Mobile: (050 223 03 52)

Rector of Tourism Institute of Azerbaijan
(4) Name: Prof: Hamlet ISAXANLI hamlet@khazar.org
Address: 11, Mehseti Street, Baku 370096, Azerbaijan

Tel: (99412) 21 68 37 or 21 79 27 

Director of the Board of Trustees and Founder of Khazar University, Baku.

(5) Name: Prof: John Ryder , jryder@khazar.org
Address: 11, Mehseti Street, Baku 370096, Azerbaijan

Tel: (99412) 21 68 37 or 21 79 27 

President of Khazar University, Baku
May 2013
